BQ TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
-------- Péc lap - Tw do - Hanh phic

S4: 40/2017/TT-BTC Hé Ngi, ngay 28 thang 4 nim 2017

THONG TU
QUY DPINH CHE O CONG TAC PHI, CHE PO CHI HOI NGHI
Can cwr Ludt Ban hanh van ban quy pham phdp ludt ngay 22 thang 6 nam 2015;
Can cuwr Ludt Ngdn sdach nha nuwdc ngay 25 thang 6 nam 2015;
Can cvr Luat Cdn bg, cong chirc ngay 13 thang 11 nam 2008;
Can cwr Luat Vién chuce ngay 15 thang 11 nam 2010;

Can cir Nghi dinh s,é' 163/2016/ND-CP ngay 21 thang 12 nam 2016 cua Chinh phi quy dinh chi
tiet thi hanh mot so diéu cua Ludt Ngan sach nha nuoc;

Can cwr Nghi dinh so 2]5/2013/NB CP ngay 23 thang 12 nam 2013 cua Chinh phi quy dinh
chirc néng, nhiém vu, quyén han va co cdu t6 chire ciia B6 Tai chinh;

Theo dé nghi cua Vu truwong Vu Tai chinh hanh chinh sy nghiép;
B¢ truong Bo Tai chinh ban hanh Thong tw quy dinh ché dé cong tdc phi, ché dé chi héi nghi.
Chuong I

QUY PINH CHUNG VE CHE PQ CONG TAC PHI, CHE PQ CHI HQI NGHI
Piéu 1. Pham vi diéu chinh va déi twong dp dung
1. Pham vi diéu chinh:
Thong tu nay quy dinh ché do cong tac phi, ché do chi hoi nghi cua cac co quan nha nudce, don vi
su nghiép cong lap, to chl'rc chinh tri, t6 chirc chinh tri - xa hoi, cac t6 chic hoi st dung kinh phi
do ngan sach nha nudc ho trg (sau day goi la co quan, don vi).
2. Dbi tugng 4p dung:

a) Doi véi che do cong tic phi:



- Cén bg, cong churc, vién chure, lao dong hop dong theo quy dinh cua phép luat lam viéc tai cdc
co quan nha nudce, don vi sy nghiép cong 14p, t6 chic chinh tri, to chirc chinh tri - xa hoi, cic to
chirc hoi sir dung kinh phi do ngan sach nha nuéc hd tro.

- Pai biéu Hoi dé)ng nhan dan cac cép khi tham gia hoat dong cua Ho1 déng nhan dan.
b) Pdi vai ché do chi hoi nghi:

- Céac hoi nghi chuyén mon, héi nghi so két va téng Kkét chuyén dé; hoi nghi téng Két nam; hoi
nghi tap huén trién khai nhiém vu cong tac do cac co quan hanh chinh nha nudc t chire duogc
quy dinh tai Quyét dinh s 114/2006/QD-TTg ngay 25/5/2006 ctia Thu tuéng Chinh phu ban
hanh quy dinh ché d6 hop trong hoat dong ciia cac co quan hanh chinh nha nudc (sau day goi Ia
Quyét dinh s6 114/2006/QD-TTg ngay 25/5/2006); ky hop cua Hoi dong nhan dén, phién hop
cua Thuong truc Hoi déng nhén dan va cudc hop cic Ban cua Hoi déng nhan dan.

- C4c hoi nghi chuyén mon, héi nghi so két va téng Kkét chuyén dé, hoi nghi téng két nam, hoi
nghi tap huan trién khai nhiém vu cta cac don vi sy nghiép cong lap.

- C4c hoi nghi chuyén mén,‘h(f)i nghi tdp h}lén trién khai nhigf:m vu hodc cdc hoi nghi d}ch td
chue theo quy dinh trong di€u 1€ cua cdc t6 chie chinh tri, to chirc chinh tri - xd hoi, t6 chirc hoi
st dung kinh phi do ngén sach nha nudc ho tro.

c) Riéng f?ai hoi dai’biéu toan quéc Dang Cong san Viét Nam, Dai hoi Pang cac cép tién toi Dai
ho1 dai biéu toan quoc, hoi nghi cua cac co quan thue Bang Cong san Viét Nam, ky hop Quéc
hoi, hop Hoi1 dong dan tdc, céc’u)”/ ban 9ﬁa Quf)c hoi, phién hop Uy ban thuong vu Quoc hoi thuc
hién theo quy dinh riéng cia cap c6 tham quyén.

Pic¢u 2. Ngudn kinh phi dé chi cong tac phi, chi hdi nghi

1. Ngan sach nha nudc.

2. Ngudn thu phi duoc dé lai theo quy dinh ctia phap luat vé phi, 1¢ phi.

3. Nguén thu tir hoat dong su nghiép, dich vu ctia don vi sy nghiép cong lap.

4. Ngudn kinh phi khéc theo quy dinh cta phép luat (néu cé).

Piéu 3. Quy dinh chung vé cong tac phi

1. Cong tédc phi la khoan chi phi dé tra cho nguoi di cong tac trong nudc, bao gom: Chi phi di lai,
phu cap luu tra, tién thué phong nghi noi dén cong tac, cuéc hanh 1y va tai liéu mang theo dé lam
viéc (neu co).

2. Thot gian dugc hudng cong téc phi la thoi gian cong téc thyuc té theo van ban phé duyét cua

nguoi co tham quyén ctr di cong tac hodc gidy moi tham gia doan cong tac (bao gdm ca ngay
nghi, 18, tét theo lich trinh cong téc, thoi gian di duong).



3. Piéu kién dé duoc thanh todn cong téc phi bao gdom:

a) Thuc hién diing nhiém vu dugc giao;

b) Puoc thu truong co quan, don vi ctr di cong tac hodac duoc moi tham gia doan cong tac;
¢) Co du cdc ching tir dé thanh toan theo quy dinh tai Thong tu nay.

4. Nhirng truong hop sau day khong dugce thanh todn cong tac phi:

a) Thoi gian diéu tri, diéu dudng tai co sd y té, nha diéu dudng, dudng sirc;

b) Nhitng ngay hoc & truong, 16p dao tao tap trung dai han, ngén han da dugc huong ché do ddi
v&i nguoi di hoc;

¢) Nhiing ngay lam viéc riéng trong thoi gian di cong tac;

d) Nhitng ngay dugc giao nhiém vu thuong trd hodc biét phdi tai mdt dia phuong hodc co quan
khéc theo quyét dinh cta cap c6 tham quyén.

5. Thu trudng co quan, don vi phai xem xét, cAn nhac khi ctr ngudi di cong tac (vé so lugng
nguoi va thoi gian di cong tac) bao ddm hiéu qué cong tic, st dung kinh phi tiét kiém.

6. Co quan, don vi ctr nguoi di cong tac co trach nhiém thanh todn cdc khodn cong tac phi cho
nguoi di cong tac, trir truong hop duge quy dinh cu thé tai khoan 4 Diéu nay.

7. Trong nhiing ngay dugc ctr di cong tac néu do yéu cau cong viéc phai lam thém gid thi ngoai
ché d6 phu cap luu tra con duge thanh todn tién lvong lam dém, 1am thém gid dbi voi cén bo,
cdng chuec, vién chue theo quy dinh hién hanh. Thu truédng co quan, don vi chiu trdch nhiém quy
dinh cu thé trong quy ché chi tiéu ndi bd: Thu tuc x4c nhan lam thém gi0 lam cén ctr thanh todn;
quy dinh cac truong hop di cong tac dugc thanh todn tién lwong lam thém gio, dam bao nguyén
tic chi duoc thanh toan trong trudng hop dugc nguoi c6 tham quyen cur di cong tac phé duyét
lam thém gio, khong thanh toan cho cac truong hop di cong tac két hop giai quyét viéc riéng
trong nhitng ngay nghi va khong thanh ton tién luong 1am dém, lam thém gio trong thoi gian di
trén cac phuong tién nhu tau, thuyén, may bay, xe 0 t6 va cac phuwong tién khac.

8. Ddi vai dai biéu Hoi ddng nhan déan céc cap va cac dai biéu duge Thuong tryc Hoi dong nhan
dan cdc cip moi tham du ky hop Hoi dong nhan dan, hop cic Ban cta Hoi ddng nhan dén, gidm
sat, tiép xtc cu tri va di cong tac thyc hién cdc nhiém vu khéc cua dai biéu Hoi déng nhan dan thi
Thuong truc Hoi dong nhan din cip ndo mai ¢6 trach nhiém thanh todn tién cong téc phi tir
ngudn kinh phi hoat dong ctia Hoi ddng nhan dén cép do.

9. Trudng hop cdn bd, cong chirc, vién chirc va nguoi lao dong duoc cac co quan tién hanh tb
tung moi ra 1am nhan chimg trong cdc vu 4n c6 lién quan dén cong viéc chuyén mén, thi co quan
tién hanh td tung thanh toan chi phi di lai va céc chi phi khéc theo quy dinh cua phap luat tir
ngudn kinh phi ciia co quan tién hanh t6 tung.



Piéu 4. Quy dinh chung vé ché dd chi hdi nghi

1. Céc B9, co quan ngang B9, co quan thuc Chinh phu va cac co quan khac 6 trung vong to
chire hoi nghi dé quan triét, t6 chirc trién khai trén pham vi toan quoc nhirng chu truong, chinh
sach 16n, quan trong va cap bach cua Dang va nha nudc thude linh vyc quan ly dugc phan cong;
t6 chirc hoi nghi so két, tong két chuyén dé; to chirc hoi nghi so két, tong két danh gia chuong
trinh cong tac hang nam, phai dugc Thu tuéng Chinh phu dong y bang van ban theo quy dinh tai
Quyét dinh s6 1 14/2006/QD-TTg ngay 25/5/2006 cua Thu tuéng Chinh phu. Céc ban cua Dang
& Trung wong khi t6 chtrc hdi nghi toan qudc, phai dugc su dong ¥ bang vin ban cua Thuong
truc Ban B thu.

Thu truong cac co quan chuyen mén thudc Uy ban nhan déan cép tinh triéu tp cudc hop toan
nganh ¢ dia phuong dé téng két thuc hién nhiém vu cong tac nam, t6 chirc cudc hop tap huin
trién khai c6 moi Chu tich, Ph6 Chu tich Uy ban nhan dén cép huyén, thi truéng cac co quan
chuyén mon khéc cting cap tham duy thi phai dugc sy dong ¥ cia Chi tich Uy ban nhan dan cap
tinh theo quy dinh.

Thu trudng cac co quan chuyén mén thudc Uy ban nhén dan cap huyén triéu tap cudc hop toan
nganh & huyén dé tong két thyc hién nhiém vu cong tac nam, t6 chirc cudc hop tap huén trién
khai ¢6 moi Chu tich, Phé Chu tich Uy ban nhan dén cip x4, thi trudng cac co quan chuyén mon
khéc ciing cdp tham duy thi phai dugc sy dong y ctia Chu tich Uy ban nhan dan cip huyén theo
quy dinh.

2. Khi t6 chtc hoi nghi, thi truong cac co quan, don vi phai nghién ctru sap xép dia diém hop 1y,
tang cuong hinh thirc hop truc tuyén, nhat 1a d6i véi cc hoi nghi toan qubc trén co 8¢ dam bao
phu hgp voi yéu cAu riéng cua ting cudc hop; thuc hién 1ong ghép cic ndi dung van dé, cong
viéc can xu ly; két hop cac loai cudc hop véi nhau mot cach hop 1y; chuan bi k¥, ddy du, dung
yéu cau ndi dung cudc hop, tuy theo tinh chat, ndi dung, muyc dich, yéu cau cua cudc hop, nguoi
triéu tap cudc hop phai cin nhic k¥ va quyét dinh thanh phan, sb lwong nguoi tham dy cude hop
cho phit hop, bao dam tiét kiém va hiéu qua.

Co quan, don vi to chiic hi nghi phai thue hién theo dung ché d6 chi tiéu hoi nghi quy dinh tai
Thong tu ndy, tao didu kién thuan loi vé chd dn, chd nghi cho dai biéu du hop, khong pho truong
hinh thtrc, khong dugc to chire lién hoan, chiéu dai, khong chi cac hoat dong Kkét hop tham quan,
nghi mat, khdng chi qua tang, qua luu niém. Kinh phi t6 chirc hoi nghi dugc b6 tri sap Xep trong
pham vi ngudn kinh phi dugc giao hang nim cta co quan, don vi dugc cap c6 tham quyén phé
duyét.

3. Thoi gian t6 chirc hoi nghi:

a) Hop tong két cong tdc, hop so két, ,t(;)ng ké't’chuyén dé, hop tap hudn, trién khai nhiém vu cong
tac: Thuc hién theo quy dinh tai Quyét dinh s6 114/2006/QD-TTg ngay 25/5/2006;

b) Cac 16p tap huén tir ngudn kinh phi dao tao, bdi dudng cén bd cong chirc nha nude; tir nguon
kinh phi thudc cac chuong trinh, du an, thi thoi gian mo 16p tap huan thyuc hién theo chuong trinh
tap huan dugc cap c6 tham quyen phé duyét;



¢) Béi véi cdc cude hop khéc thi tuy theo tinh chat va ndi dung ma bd tri thoi gian tién hanh hop
1y nhung khong qué 2 ngay;

d) Thoi gian cic ky hop ctua Hoi (jé)ng nhan dan, hop cdc Ban cua Hoi d6ng nhan dan thyc hién
theo quy dinh riéng cia cap c6 tham quyén.

Chuong 11
CHE PO CONG TAC PHI
Piéu 5. Thanh toan tién chi phi di lai
1. Thanh toan theo héa don thuc té:
a) Nguoi di cong tac duoc thanh todn tién chi phi di lai bao gom:

- Chi phi chi€u di va vé tur nha hoac co quan dén san bay, ga tau, bén xe; vé mdy bay, vé tau, xe
van tai cong cong dén noi cong tac va theo chiéu nguoc lai.

- Chi phi di lai tai dia phuong noi dén cong téc: Tir chd nghi dén chd 1am viéc, tir sin bay, ga tau,
bén xe v€ noi nghi (lugt di va luot ve).

- Cuéc, phi di chuyén bang phuong tién duong bd, dudng thuy, dudng bién cho ban than va
phuong tién cia nguoi di cong tac.

- Cudc tai lidu, thiét bi, dung cu, dao cu (néu c6) phuc vu truc tiép cho Chuyén di cong tdc ma
nguoi di cong tac da chi tra.

- Cudc hanh 1y cua nguoi di cong tac bang phuong tién may bay trong trudng hop gid vé khong
bao gobm cudc hanh Iy mang theo.

Truong hop co quan, don vi noi ctr ngudi di cong tac va co quan, don vi noi dén cong tac da bd
tri phuong tién van chuyén thi nguoi di cong tdc khong dugc thanh todn cdc khoan chi phi nay.

b) Can ¢t quy ché chi tiéu ndi bd cia don vi, can ctr tinh chat cong viée ctiia chuyén di cong tac
va trong pham vi ngudn kinh phi dugc giao; thi truéng co quan, don vi xem xét duyét cho can
bd, cong chirc, vién chirc va nguoi lao dong dugc di cong tac bang phuong tién mdy bay, thu
hod, xe 6 to hodc phuong tién cong cong hodc cac phuong tién khac bao dam nguyén tic tiét
ki€m, hi¢u qua;

¢) Quy dinh vé tiéu chuin mua vé may bay di cong tac trong nudc:

- Pdi v6i cac d6i twong Lanh dao cdp cao (trén cAp B truong) thue hién theo quy dinh hién hanh
cua Nha nudc.



- Hang ghé thuong gia (Business class hodc C class) danh cho dbi twong: Cdn bo lanh dao huong
bang lwong chtrc vy lanh dao, hudng phu cép chirc vu lanh dao ban hanh kém theo Nghi quyet sO
730/2004/NQ-UBTVQH ngay 30/9/2004 cua Uy ban Thuong vu Qudc hdi vé viéc phé chuan
bang lwong chtrc vy, bang phu cap chic vy dbi véi cdn bo 1anh dao cua nha nudc; bang luong
chuyén mén, nghiép vu nganh Toa an, nganh Kiém sit, Quyét dinh s6 128-QB-TW ngay
14/12/2004 ctia Ban Bi thu Trung wong Dang vé ché do tién luong ddi véi cdn bo, cong chiic,
vién chirc co quan Dang, Mat tran va cac doan thé hodc Nghi dinh s6 204/2004/ND-CP ngay
14/12/2004 ctia Chinh phu vé ché d¢ tién lwong dbi véi cdn bd, cong chic, vién chirc va luc
luong vii trang, gém: B¢ trudng va cdc chirc danh tuong duong; Thir trudng va can bd lanh dao
c6 hé s6 phu cép chue vu tur 1,3 trd [én; Pho trudng céc doan thé chinh tri - x4 hoi & Trung wong;
Bi thu Thudng tryc Trung wong Poan Thanh nién Cong san H6 Chi Minh.

- Hang ghé thuong: Danh cho cac d6i tugng con lai.

d) Pbi véi nhitng viing khdng ¢ phuong tién van tai cta to chiic, cd nhan kinh doanh van tai
hanh khach theo quy dinh cta phdp luat ma ngudi di cong tac phai thué phuong tién van tai khic
thi thu truong co quan, don vi xem xét quyét dinh cho thanh todn tién thué phuong tién ma nguoi
di cong tac da thué trén co sé hop ddng thué phuong tién hodc gidy bién nhan véi chii phuong
tién (c6 tinh dén gid van tai phuong tién khac dang thuc hién ciing thoi diém tai ving d6 cho phu
hop);

d) Murc thanh todn: Theo gia ghi trén vé, hoa don, chimg tor mua vé hop phap theo quy dinh cua
phdp ludt, hodc gidy bién nhén cua chu phuong tién; gid vé khong bao gdm cdc chi phi dich vu
khéc nhu: Tham quan du lich, cic dich vu dac biét theo yéu cau.

Riéng truong hop vé may bay khong bao gdbm cudc hanh 1y thi nguoi di cong tac duoc thanh
toan cudc hanh 1y theo don gia cudc hanh 1y cia chuyén di va khdi lugng hanh 1y duoc thanh
todn toi da bang khdi lugng hanh 1y duwoc mang theo ctia loai vé thong thudng khéc (13 vé di bao
gdm cudc hanh 1y mang theo).

2. Thanh todn khoén kinh phi sir dung 6 t6 khi di cong tac, khoan tién ty tac phuong tién di cong
tac:

a) Poi voi cdc chirc danh 1anh dao ¢6 tiéu chuan sir dung xe 6 t6 khi di cong tac theo quy dinh
cua Thu tuong Chinh phu tu nguyén dang ky thuc hién khoan kinh phi str dung xe 6 t6 khi di
cong tdc: Muc thanh todn khodn kinh phi st dung xe 6 t0 khi di cong tac thuc hién theo quy dinh
tai Thong tu s6 159/2015/TT-BTC ngay 15/10/2015 ctia Bo Tai chinh hudng din mét s6 Diéu
ctia Quyét dinh s6 32/2015/QD-TTg ngay 04/8/2015 ctia Thi twéng Chinh phii quy dinh tiéu
chuén, dinh muc va ché dd quan ly, str dung xe 6 t6 trong co quan nha nudce, don vi sy nghiép
cong lap, Cong ty trach nhiém hiru han mot thanh vién do Nha nudc nam gitt 100% von diéu 18;

b) bdi voi cén b0, cong chirc, vién chirc khong c6 ti€u chuin duoc bd tri xe 6 t6 khi di cong tac,
nhung néu di cong tac cach try sé co quan tur 10 km tré Ién (déi véi céc xa thudce dia ban kinh té
x4 hoi kho khan, dac biét kho khan theo cac Quyét dinh ctia Thu tuéng Chinh phu) va tir 15 km

tré 1én (d6i v6i cac xa con lai) ma ty tic bang phuong tién cd nhan cia minh thi duoc thanh todn



khodn tién ty tic phuong tién bang 0,2 lit xang/km tinh theo khodng cach dia gi6i hanh chinh va
gid xang tai thoi diém di cong tac va duge quy dinh trong quy ché chi tiéu noi bd cua don vi.

Piéu 6. Phu cip hru tri

1. Phu cép luu trt 1 khoan tién hd trg thém cho ngudi di cong tac ngoai tién lvong do co quan,
don vi cur nguoi di cong tac chi tra, dugce tinh tir ngay bat dau di cong tac deén khi két thiic dot
cong tic trd vé co quan, don vi (bao gdm thoi gian di trén duong, thoi gian luu tra tai noi dén
cong tac).

Mirc phu cip luu tra dé tra cho ngudi di cong tac: 200.000 ddng/ngay.

Truong hop di cong tac trong ngay (di va vé trong ngay) thu truéng co quan, don vi quyét dinh
murc phy cap luu tra theo cac ti€u chi: Can ctr theo s6 gio thuc té di cong tc trong ngay, theo
thoi gian phai 1am ngoai gid hanh chinh (bao gom ca thoi gian di trén duong), quing dudng di
cong tac va dugc quy dinh trong quy ché chi tiéu ndi bd cua co quan, don vi.

2. Cén b, cong chirc, vién chirc va nguoi lao dong & dat lién dugc cir di cong tac 1am nhiém vu
trén bién, dao thi dwgc hudng muc phu cap luu tra: 250.000 dé)ng/ngubi/ngéy thuc té di bién, ddo
(dp dung cho ca nhiing ngay lam viéc trén bién, dao, nhirmg ngay di, v€ trén bién, d4o). Truong
hop mot sd nganh dac thu da duoc cip c6 tham quyén quy dinh vé che d6 chi bdi dudng khi di
cong tdc trén bién, dao thi duoc chon ché do quy dinh cao nhat (phu cap luu tri hodc chi boi
dudng) dé chi tra cho nguoi di cong tac.

Diéu 7. Thanh toan tién thué phong nghi tai noi dén cong tac
1. Nguyén tic thanh ton tién thué phong nghi noi dén cong téc:
a) Déi voi Lanh dao cép cao thyc hién theo quy dinh hién hanh ctia nha nuéc;

b) Cén b9, cong chirc, vién chirc va nguoi lao dong dugc co quan, don vi cu di cong tac khi phat
sinh viéc thué phong nghi noi dén cong tac thi dugc thanh toédn tién thué phong nghi theo mot
trong hai hinh thurc: Thanh todn theo hinh thirc khoan hodc thanh todn theo héa don thyc té;

¢) Truong hop nguoi di cong tac duoc co quan, don vi noi dén cong téc bd tri phong nghi khong
phai tra tién, thi nguoi di cong tac khong duoc thanh todn tién thué - phong nghi. Truong hop phat
hién nguoi di cong tac da duoc co quan, don vi noi dén cong tac bo tri phong nghi khong phai tra
tién nhung van dé nghi co quan, don vi ctr di cong tac thanh toan tién thué phong nghi, thi nguoi
di cong tac phai nop lai s6 tién da dugc thanh toan cho co quan, don vi dong thoi phai bi xtr 1y ky
luat theo quy dinh cua phép luat vé cdn bo, cong chirc, vién chirc va ngudi lao dong.

2. Thanh toan theo hinh thirc khoan:

a) Lanh dao c?ip B6 truong, Thi truér}g va cdc chuce danh lanh dao c6 hé sb phu cép chure vu tur
1,25 trd 1€n, muc khodn: 1.000.000 dong/ngay/ngudi, khong phan biét noi dén cong tac;



b) D6i voi cac doi tugng can bd, cong chirc, vién chic va nguoi lao dong con lai:

- Pi ¢ong tac & quan, thanh phd thudc thanh phé truc thudce trung wong va thanh phd 13 do thi
loai I thuc tinh, mirc khoan: 450.000 dong/ngay/ngudi.

- Bi cong tac tai huyén, thi xa thu@c thanh phé truc thudc trung wong, tai thi xa, thanh phé con lai
thudc tinh, muc khoan: 350.000 dong/ngay/nguoi.

- Di cong tac tai cdc ving con lai, mirc khoan: 300.000 ddng/ngay/ngudi.
3. Thanh toan theo hoé don thuc té:

Trong truong hop nguoi di cong tac khong nhan thanh todn theo hinh thirc khodn tai khoan 2
biéu nay thi dugc thanh todn theo gid thué phong thuc t€ (c6 hoa don, chimg tir hop phap theo
quy dinh cta phép luat) do thu truéng co quan, don vi duyét theo ti€éu chuan thué phong nhu sau:

a) P6i v6i Lanh dao cap BO truong va céc chirc danh twong duong: Pugc thanh todn mure gia
thué phong ngu: 2.500.000 dong/ngay/phong theo ti€u chudn mot nguoi/1 phong, khong phan
biét noi dén cong tac;

b) Pi cong tac tai cdc quan, thanh phd thudc thanh phd truc thude trung wong va thanh phd 1a 46
thi loai I thudc tinh:

- Pbi v6i Thir truong va cic churc danh lanh dao CQ hé sb phu cép chirc vu tu 1,2§ dén 1,3: Puogc
thanh todn muc gid thué phong ngu la 1.200.000 dong/ngay/phong theo ti€éu chuan mot nguoi/1
phong.

- Déi v6i cac ddi tuong con lai: Pugc thanh todn murc gid thué phong ngu la 1.000.000
dong/ngay/phong theo ti€u chuan 2 nguoi/phong.

c¢) Bi cong tac tai cdc vung con lai:

- Béi voi Thir truong va cic churc danh lanh dao CQ hé s6 phu cép chuc vu tr 1,2§ dén 1,3: Puoc
thanh todn muc gid thué phong nga la 1.100.000 dong/ngay/phong theo ti€u chuan mot nguoi/1
phong.

- D6i voi cac dbi twong con lai: Pugc thanh todn mic gid thué phong ngi 1a 700.000
dong/ngay/phong theo ti€u chuan 2 nguoi/phong.

d) Trudng hop ngudi di cong tac thudc déi tuong thué phong nghi theo tiéu chuan 2 nguoi/phong
di cong tac mgt minh hodc doan cong tac co6 1€ nguoi hodc 1€ nguoi khac gidi, thi dugc thué
phong riéng theo mirc gia thué phong thyc té nhung t6i da khong duoc vurgt mic tién thué phong
ctia nhitng ngudi di cung doan (theo tiéu chuan 2 nguoi/phong);

d) Trudng hop nguoi di cong tac thude déi tuong thué phong nghi theo tiéu chuan 2 ngudi/phong
di cong tac cung doan véi céc chirc danh 1anh dao c6 ti€u chuan thué phong khach san 1



nguoi/phong, thi nguoi di cong tac duge thanh todn theo mirc gia thué phong thuc té cua loai
phong ti€u chuén (phong Standard) tai khach san noi cac chirc danh lanh dao nghi va theo ti€u
chuan 2 nguoi/phong;

e) Céc muc chi thanh todn tién thué phong nghi tai khoan nay 12 muc chi da bao gdm cdc khoan
thué, phi (né€u co6) theo quy dinh cua phép luat.

4. Truong hop nguoi di cong tac do phai hoan thanh cong viéc dén cudi ngay, hodc do chi ding
ky dugc phuong tién di lai (vé mdy bay, tau hoa, 6 t6) tir 18h dén 24h cung ngay, thi dugc thanh
todn tién nghi ctia nira ngay nghi thém (bao gdm c4 hinh thic thanh toan khoan va thanh toan
theo hoa don thuc té) t6i da bang 50% mutc thanh todn khodn tién thué phong nghi trong tng ciia
tirng ddi twong; khong thanh todn khoan tién khodn thué phong nghi trong thoi gian di qua dém
trén tau hoa, thuyén, tau thiy, may bay, 6 to va cac phuong tién di lai khéc.

Pi¢u 8. Thanh toin khodn tién cong tac phi theo thing

1. B6i véi cdn bo cap xa thuong xuyén phai di cong tac luu dong trén 10 ngay/thang; cén bd
thugc cac co quan, don vi con lai phai thuong xuyén di cong tac luu dong trén 10 ngay/thang
(nhu: Van thu; ké todn giao dich; can bo kiém 1am di kiém tra ring; cén bd cac co quan td tung
di diéu tra, kiém sat, xdc minh, tong dat va cdc nhiém vu phai thudng xuyén di cong tac luu dong
khdc); thi tuy theo d6i tuong, dac diém cong tic va kha niang kinh phi, thi truéng co quan, don vi
quy dinh mirc khodn tién cong tac phi theo thang cho ngudi di cong tac luu dong dé ho tro tién
giri xe, xang xe theo mirc 500.000 ddng/ngudi/thing va phai dugc quy dinh trong quy ché chi
tiéu noi bo cua don vi.

2. Céc d6i twong dugce huong khodn tién cong tic phi theo thang néu dugc cap c6 tham quyén ctr
di thuc hién nhiém vu theo cac dot cong tic cu thé, thi dugc thanh todn ché do cong tac phi theo
quy dinh tai Thong tu nay; déng thoi van duge huong khoan tién cong tic phi khodn theo thing
néu di cong tac luu dong trén 10 ngay/thang.

Pi¢u 9. Pi cong tic theo doan cong tic phodi hop lién nganh, lién co quan

1. Trudng hop co quan, don vi ¢6 nhu cau trung tip cin bd, céng chirc, vién chirc va ngudi lao
dong thudc co quan, don vi khac di phéi hop cong tic lién nganh nham thyc hién nhiém vu chinh
trj cia co quan, don vi d6; trung tap tham gia cac dé tai nghién ctru co ban thi co quan, don vi
chu tri doan cong téc c6 trach nhiém thanh todn toan bo chi phi cho doan cong tac gom: Tién chi
phi di lai, phu cap luu tra, tién thué phong nghi tai noi dén cong tic theo muc chi quy dinh tai
quy ché chi tiéu ndi bd cua co quan, don vi chu tri.

2. Truong hop di cong tac theo doan phdi hop lién nganh, lién co quan do thu trudng co quan
quan Iy nha nudc cap trén tri¢u tap trung dung hodc phéi hop dé cuing thuc hién céc phan viéc
thudc nhiém vu chinh tri ctia moéi co quan, don vi thi co quan, don vi chu tri doan cong tac chiu
trdch nhiém chi tién chi phi di lai cho nguoi di cong tac trong doan. Trudng hop céc ¢4 nhan
thudc thanh phan doan cong tac khong di tap trung theo doan dén noi cong tac thi co quan, don
vi ctr nguoi di cong tac thanh toan tién chi phi di lai cho ngudi di cong téc.



Ngoai ra, co quan, don vi ctr nguoi di cong tac c6 trach nhiém thanh todn tién phu cip luu trd,
tién thué phong nghi cho nguoi thudc co quan minh ctr di cong tac.

3. Van ban trung tap (gidy moi, cong van moi) cdn bo, cdng chirc, vién chirc va nguoi lao dong
thudc céc co quan, don vi khéc di cong tac phai ghi rd trach nhi¢ém thanh todn cac khoan chi phi
cho chuyén di cong tac cua moi co quan, don vi.

Piéu 10. Chirng tir thanh toan céng tac phi

1. Giay di duong cua nguoi di cong tac cd dong dau x4c nhén cua co quan, don vi noi dén cdng
tac (hodc cua khach san, nha khach noi luu trt).

2. Vin ban hoic ké hoach cong tac di dugc thi trudng co quan, don vi phé duyét; cong vin; gidy
moi; van ban trung tap tham gia doan cong téc.

3. Hoa don; chimg tir mua vé hop phap theo quy dinh ctia phdp luat khi di cong tic bang cic
phuong tién giao thong hodc gidy bién nhan cta chu phuong tién. Riéng chimng tir thanh todn vé
mdy bay ngoai cudng vé (hodc vé dién tir) phai kém theo thé 1én may bay theo quy dinh cta phép
luat. Truong hop mat thé 1én mdy bay thi phai ¢6 xdc nhan ciia co quan, don vi cir di cong tac (ap
dung khi thanh toan chi phi di lai theo thuc té).

4. Bang ké d¢ dai quang dudong di cong tac trinh thu trudng co quan, don vi duyét thanh toan (ap
dung khi thanh todn khodan chi phi di lai).

5. Hoa don, ching tir thué phong nghi hop phap theo quy dinh cua phép luat (dp dung khi thanh
todn tién thué phong nghi theo hoa don thuc té).

6. Riéng hd so thanh toan khoan kinh ph str dung xe 6 t6 khi di cong tac tai diém a khoan 2 Diéu
5 Thong tu nay gom: Chung tir quy dinh tai khoan 2 va khoan 4 Di€u nay.

Chuong 111
CHE PO CHI HQI NGHI
Pic¢u 11. Noi dung chi to chirc hdi nghi
1. Chi thué héi truong trong nhiing ngay t6 chirc hoi nghi (trong truong hop co quan, don vi
khong c6 dia diém phai thué hodc c6 nhung khong dap tmg dugce s6 lugng dai biéu tham dy);

thué mdy chiéu, trang thiét bi, phong hop truc tiép phuc vu hoi nghi.

2. Chi tién van phong pham phuc vu hoi nghi; tai liéu, van phong pham phat cho dai biéu tham
du hoi nghi.

3. Chi thit lao va cdc khoan cdng tic phi cho gidng vién, bao céo vién dbi véi hoi nghi tap hudn
nghiép vy, cic 16p pho bién, quan triét trién khai co ché, chinh sach cua Pang va Nha nudc; chi
boi dudng nguodi cé bdo cdo tham ludn trinh bay tai hdi nghi.



